Setup Wizard Guide

Welcome to the BookingCenter MyPMS Setup Wizard!

The setup wizard will assist you in setting up a property profile in the BookingCenter MyPMS. After completing the setup wizard, you will have a
fully functional property management system customized to your property.

During this process, you will create a data file as the initial step in personalizing your software. Your data file holds all of the configurations and
settings that you select (guest names, rooms, rates, etc.) as well as all of information you enter into the program. You will only need to create the
data file once!

To get started, log in and you will automatically be taken to step one of setup wizard. If you are a returning user, you will be taken to where you
left off. After completing the Setup Wizard, your site will be active on MyPMS and ready for you to log in.

Feel free to contact us if you have any questions or need assistance.

Setup Wizard Guide

Getting Started

Step 1 Contact Information
Step 2: System Labels
Step 3: Tax Configuration
Step 4: Rate Plans

Step 5: Room Types

Step 6: Rooms

Contact and Help

Just log in to get started!

Go to https://selfsetup.bookingcenter.com/ and Log in with the User Id and Password emailed to you. If you don’'t have a User ID or forgot your
password, please Contact us

L BookingCenter| SETUP WIZARD

Setup Wizard - Sign In Setup Wizard - Welcome
‘ * Signdn ID: ERICA Welcome to the BookingCenter MyPMS Setup Wizard!

* Password: sssssene To get started, log in here and you will automatically be taken to step one of setup
wizard. If you are a retuming user, you will be taken to where you left off.

Need User ID and Password?

After completing the Setup Wizard, your site will be active on MyPMS and ready
for you to log in.

Feel free to contact us if you have any questions or need assistance
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